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Cederick D. McMillan, Senior Pastor


Facility Use Agreement & Contract
New Birth Community Church is a multi-building complex.  The Sanctuary, Fellowship Hall and Life Center offers a pleasant setting for weddings, retreats, banquets, lectures and an acoustically outstanding venue for concerts,  recitals, etc.  The Life Center (including a full size commercial kitchen) is available for up to 300 people.  All are wheelchair accessible and have on-site parking.   
Event Date:  ____/____/____      


Type of Event:________________________

Event Hours: _______till_________                         Approximate Attendees:__________________
Contact Person: _______________________________________________

Home  Address:_________________________________City____________State_____Zip______

Phone(H)___________________________________Phone(C)_____________________________

Email Address:___________________________________________________________________
Please select which facility space you are requesting: Sanctuary___ | Fellowship Hall___ | Life Center___

Payment Terms:
1.  A fifty percent(50%) non-refundable deposit of the rental fee is due at time of rental.  This does not include the $100 clean-up fee.

2. A fee of $35 will be charged for non-sufficient funds.

3. The final payment is due (10) calendar days prior to event.

4. To finalize plans, please contact Facility Director, Gina Scott at (251) 457-9800 or send an email to lifecenter@newbirthcc.org.
CHARGES Break Down(To be completed by Facility Director)
   Rental Fee              _______________

                                                                       Cleanup Fee           $_______________

                                                                       Sound/Video Fee  $_______________
                                                                       Msc Fee                  $_______________

                                                                       TOTAL                     $_______________
I have read and received the agreement and hearby agree to the terms and policies for the use of the facility of New Birth Community Church Family Life Center.
Signature___________________________________________________  Date__________________________
Facility Director_______________________________________________Date__________________________

	For Office Use Only
Date Deposit Received: _____/_____/_____Date Final Payment Received:  _____/_____/_____

Extra Equipment Needed_____________________________________________________________________

Notes:______________________________________________________________________________________________________________________________________________________________________________________


Facility Use Agreement

New Birth Community Church is a multi-building complex.  The Sanctuary, Fellowship Hall and Family Life Center offers a pleasant setting for weddings, retreats, lectures, receptions and an acoustically outstanding venue for concerts and recitals.  Listed below are our rates and policies.
 SEQ CHAPTER \h \r 1
I. Rooms and Rates

Sanctuary

With seating of up to 250, our sanctuary offers a spectacular setting for weddings.

Wedding or Miscellaneous Events: Price for members one hundred dollars ($100.00) and
Two-hundred dollars ($200.00) for non-members. Clean Up is REQUIRED. A one hundred dollar ($100.00) cleaning fee will apply if left unclean.

Fellowship Hall

This outstanding facility is air conditioned and has a fully equipped kitchen. The hall seats up

to forty-five(45) people.  Fifty dollars ($50.00) for members and one hundred dollars ($100.00) for non-members up to four hours. Twenty-five ($25.00) per extra hour.  Clean Up is REQUIRED. A fifty dollar ($50.00) cleaning fee will apply if left unclean.

Family Life Center

A banquet hall and kitchen are available.
          
• Fees are for the use of the facility up to eight (8) hours (including setup & cleanup)

• One hundred dollar ($100.00) check or money order will be assessed but not deposited for clean up and will be returned no later than (2) weeks if facility is left clean; otherwise check will be deposited for clean up.

Banquet Hall with or without kitchen (non-members) $400.00

Banquet Hall (members only) $200.00

II. Facilities Policies
1. New Birth and its officers/representatives and/or members shall not be liable for any and all accident or injuries within the building or outside of the building.  

2. New Birth and its officers/representatives and/or members are not responsible for any stolen or lost articles.

3. The facilities are not available for rent when a church ministry function is already scheduled.  

4. Full program descriptions must be submitted in writing for the event submitted through the Facilities Director and approved by the church staff before promulgation. Failure to comply may result in revocation of the rental contract. 
III. User's Responsibilities 
All aspects of the agreement, including damage costs, are the responsibility of the contract signer. The church rents to responsible individuals, not to vaguely-defined organizations and groups.  The contract signer is responsible for enforcing the following rules: 

1. No profanity is allowed at any time on the premises.

2. Event should conclude (including clean-up)no later than 10:00pm.  Thus, facilities must be left clean.
3. No smoking is allowed inside or outside of the building at any time.

4. No Alcoholic Beverages, Non-Prescription or Illegal drugs are allowed on the premises at anytime.

5. Food and drinks are allowed only in the kitchen and multi-purpose area.
6. All children MUST be supervised at all times during activities.

7. The Maintenance Staff are the only persons authorized to operate the mechanical equipment, including the microphone system.

8. Decorations must be approved and removed from the building immediately after ALL events.

9. Decorations are to be self-supporting. No tape, tacks, nails, pins, glue or any facsimile are allowed at any time to be used on walls, furniture or floors.
10. Music MUST be kept at a respectable level.  There will be absolutely NO obscene music allowed at any events at anytime.

11. The PA system and other audio-visual equipment are not available to renters. Unless asked for in writing and permission is granted by church staff.  There is $75.00 usage fee for usage.
12. Damage to walls, floors, equipment, or furnishings of the room(s) reserved during the time designated above will be billed to the contract signer. 
13. New Birth and its officers/representatives and/or members are not responsible for any stolen or lost articles and shall not be liable for any and all accident or injuries withing the building or outside of the building.

14. Damage to walls, floors, equipment or furnishing of the room(s)reserved during the time designated above will be billed to the contract signer.

15. When kitchen is rented:  stoves, sink, refrigerator, microwave, dishwasher and coffee pots may be used.  Renters must supply their own consumables, table cloths, table settings and decorations.
IV. Payment Terms
1. A fifty percent (50%) non-refundable deposit of the rental fee is due at time of rental. This does not include the $100.00 clean-up fee.

2. A fee of $35.00 will be charged for non-sufficient funds.

3. The final payment is due (10) calendar days before your event.

4. To finalize plans, please contact Facilities Director, Gina Scott at 
            (251) 457-9800 or send an email to lifecenter@newbirthcc.org

Please note: While reservations are placed on the church calendar immediately upon request, they cannot be confirmed until a signed contract, and down-payment is received.
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